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                                                          DO NOT SUBMIT THIS FORM
        
                                      INSTRUCTIONS FOR COMPLETING YOUR CEP RETURN 

  
                                     PERIOD ENDING 30th JUNE 2012 

1.  MOST IMPORTANT – Please note it is YOUR RESPONSIBILITY to monitor your return.  If you have not received a certificate confirming Membership and Competency and you have not been informed of a problem with your return then it may not have been received. Returns are due 30th July each year. Last day for receipt of returns is 30th September after this date members may have their membership downgraded to “Affiliate” or “Associate” status until such time as a correctly completed return is received by ACAud.  Supervision carried out whilst the member is downgraded may not be counted towards the supervisory plan. Any alteration in status will be notified to OHS as per the MOU.

2.  Are you an Ordinary Member/Fellow?  Then complete the entire form.  

              Are you an Associate or Student Member?  Complete Name, Membership Number and Employment 

                                                                                         details then go directly to CEP Summary section

3. Ordinary Members, Fellows & Associates -
must attain  a minimum of 30 CEP Points unless they have 

                                                                                      written approval for a reduction 

4. Student Members -          must attain 15 CEP Points and complete a return for all collection periods.  New

                                                 Student members should contact the secretariat to check how many points they

                                                 will need if joining part way through a collection period.                                      

5. Ordinary Members - Check your green Competency Certificate from last year.  These are the only competencies able to be claimed unless a new competency has been granted by ACAud in the past twelve months.

6. Ordinary Members & Fellows - If you are claiming a competency then some of your CEP activities must be relevant to each of those competencies claimed.  Your return should reflect this.  If you have not attended any activity relevant to a competency then that competency may not be renewed.

7. At this stage, there are only FOUR ACAud Approved Conferences; ACAud Congress, EUHA, AAA and ASA.  Once in every three year cycle (1st July 2009 to 30th June 2010 is the first year of a new three year cycle) members must attend one of these conferences.  If your mandatory conference was attended in a  period other than the present collection period, list the conference to advise of your attendance but do not claim any points e.g. If you attended your 3 year mandatory conference in the collection period July 2009 – June 2010 and you are presently completing your return for July 2012 – June 2013, then list the conference (to show you have attended “one approved conference in three years”) but do not claim points – the points should have been claimed in the year you attended.  –  ALL MEMBERS  MUST ATTEND ONE MANDATORY CONFERENCE IN EACH THREE YEAR CYCLE.  THIS MEANS STUDENT, ASSOCIATE, ORDINARY AND FELLOW MEMBERS.
8. If after attending your mandatory conference, you attend another of these four approved conferences in the three years cycle, claim the points for your attendance under “ACAud Approved Conferences” for the collection period in which you attended. Do not claim any conference other than an approved one here – the points will not be allowed.  You can claim conferences not listed under “Approved Conferences” in the “Independent Activities” section but be aware of the points ceiling for the section.

9.  Under “ACAud Approved Seminars and Workshops” you may only claim those events which have been submitted by the organizers to ACAud and subsequently approved.  These events must have been available to all ACAud Members and must have been assessed by ACAud in advance of their presentation. – 
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Look for the “Approval Number” on certificates or invitation.  The ACAud CEP Days are ACAud Approved Activities as are Audiology Online and IDA E-Learning neither of which require an Approval Number – just remember to keep your certificates.

10. Under Section 3, 4 & 5, Supervising, Tutoring or Examining a Member – this section is for completion by the person giving the Supervision and Tutoring or Examining a Member.  Those receiving supervision and tutoring or being examined may not claim points. Supervision of a Non-ACAud Member (keep a copy of the signed log books and diary/journal notes).

11. Any other activity related to the maintenance of your skills may be claimed under “Independent Activities” – a non-approved conference, seminar or workshop (be sure to only claim for the actual educational content, not fellowship, meal breaks, question time, etc. – 1 point per hour – and be sure to keep documents describing the event and your attendance certificate).

12. Reading and Multi Media Studies covers reading, internet research and study, educational DVDs and Videos.  Reading (keep a diary/journal note), internet study – those not included under formal approved study (keep a diary/journal note and printout of the course content) or diary note of any research. 

13. Students may not claim study associated with their course, Associates may not claim supervision and Ordinary Members may not claim employment for continuing education.

14. Rural Levy –Members wishing to claim the levy must apply each year for approval of their status at the commencement of the collection period.  On Approval members will receive written confirmation of their status.  Members with approval for Rural Levy may claim a 20% loading on ONLY those activities to which Rural Members alone must travel. eg a conference would not attract the levy as the majority of Members must also travel to attend.  Members with “Rural” status can also claim up to a combined total of 25 points under “Independent Activities” and/or “Multi-Media Studies (not 25 points for each category) to allow for a greater portion of reading, videos and internet study in their points collection.  There is no travel involved in these activities and therefore the 20% loading would not apply.

15. Your CEP Working Paper is for your records only, to progressively prepare for your CEP return.  You will note that each category has a points limit to allow for diversity of continuing education. Further copies of the working paper are available from the Secretariat. Do not use this for your actual return.
16. Invalid Returns – The following may cause your return to be invalid:
· Failing to check the appropriate boxes on pages one and two of the return

· Neglecting to allocate points to each competency claimed

· Neglecting to specify an activity eg stating “various workshops” is insufficient information

· Insufficient points – please ensure your points total at least the minimum requirement

· Date and sign the return
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Your Working Paper


    


       


Year Ended 30 June 2012
FOR YOUR RECORDS ONLY 
DO NOT SUBMIT TO ACAud

Due: 31st July 2012             Date for Reporting: 30th September 2012
___________________________________________________________________________________

NAME:  


 



TYPE:


Mbr. No:
MARK BOXES ON PAGES 1 & 2 WITH EITHER “Y” for Yes OR ‘N’ for No

For the year ending 30 June 2012, I was employed in:



Clinical Practice

Clinical Education

    Research

Full/Ordinary Members Only - For the year ending 30 June 2012, 

I have been working in the basic competency/s claimed for a minimum of 200 hours per year ………...

                                                                                                                                                                                  (Mark box above with “Y” for Yes or “N” for No)

Other than a Member with a Restricted Competency only, an Ordinary Member or Fellow must hold at least one of the Basic Competencies 
I Hold the Basic Competency of:


  Basic Hearing Aid Dispensing (BHA)


YES  

     NO


  Basic Diagnostic Assessment (BDA)


YES  

     NO


CHECK COMPETENCY CERTIFICATE FOR PREVIOUS YEAR.  DO NOT CLAIM A NEW COMPETENCY UNLESS EXAMINED AND ACCREDITED BY ACAud
==============================================

DO NOT CLAIM RESTRICTED COMPETENCIES UNLESS EXAMINED & COMPETENCY ISSUED BY ACAUD

Full/Ordinary Members Only - For the year ending 30 June 2012, 
I have been working in the restricted competency claimed for a minimum of 10 hours per week  ……. 
I Hold the Restricted Competency of:


  Children’s Screening  (RCS)



YES  

     NO



  Industrial Screening (RIS)




YES  

     NO


CHECK COMPETENCY CERTIFICATE FOR PREVIOUS YEAR.  DO NOT CLAIM A NEW COMPETENCY UNLESS EXAMINED AND ACCREDITED BY ACAud
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Full/Ordinary Members Only - For the year ending 30 June 2012, 

I have been working in each extended competency claimed for a minimum of 20 hours per year ……..
Full/Ordinary Members Only - I Hold the Extended Competency of:


  Advanced Diagnostic Assessment (EAD)


YES  

     NO



  Advanced Rehabilitation (EAR)



YES  

     NO



      Consultant Clinician (ECC)



YES

      NO


   Clinical Advisor (ECA)




YES  

      NO


   Hearing Conservation (EHC)



YES  

     NO


   and Compensation


   Paediatric Assessment (EPA)



YES  

     NO



   Tinnitus Assessment and Management (ETA)

YES  

     NO


CHECK COMPETENCY CERTIFICATE FOR PREVIOUS YEAR.  DO NOT CLAIM A NEW COMPETENCY UNLESS EXAMINED AND ACCREDITED BY ACAud
Full/Ordinary Members Only - For the year ending 30 June 2012, 

I have been working in each specialist competency claimed for a minimum of 20 hours per year ………
I Hold the Specialist Competency of:


   Clinical Educator





YES

    NO











   Diagnostic Specialist (SDE)



YES  

     NO



   General Practice Specialist (SGP)


YES  

     NO




   Paediatric Specialist (SPS)



YES  

     NO



   Rehabilitation Specialist (SRS)



YES  

     NO


CHECK COMPETENCY CERTIFICATE FOR PREVIOUS YEAR.  DO NOT CLAIM A NEW COMPETENCY UNLESS EXAMINED AND ACCREDITED BY ACAud
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CEP SUMMARY
CEP Collection Period 1st July 2011 to 30th June 2012 

 Points must reach a Minimum of 30 for Fellows, Full/Ordinary & Associate Members and 15 for Student Members each Year  (unless specific approval for a reduction has been obtained)

DO NOT SEND EVIDENCE WITH RETURN– HOLD FOR AUDIT

(Each year ACAud may Audit up to 30% of Members)
	Description of Activity
	Date of Activity
Eg 1/6/09
	Relevant To
Competency
Eg:  BHA, BDA,ECA,etc. 
	Points Claimed
Eg  14

	SECTION 1  Combined Conference Points Over All                  Max= 30
	
	
	

	A Mandatory Conference May only be : ACAud, ASA & AAA 

Evidence:  Attendance Certificate indicating ACAud awarded points

Failure to attend one mandatory conference can result in downgrading of membership to Affiliate status
	
	
	

	MY MANDATORY CONFERENCE FOR THE 3 YR CYCLE 

July 09 to June 12  WAS (or is intended to be):   
………………………
(List but do not claim points for a  mandatory conference unless attended in this period)

	
	
	

	OTHER ACAud APPROVED CONFERENCES ATTENDED:  
	
	
	

	Mandatory Conference May Only be : ACAud, EUHA, AAA & ASA
Evidence:  Attendance Certificate indicating ACAud awarded points
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SECTION 2    ACAud APPROVED SEMINARS W/SHOPS        Max= 20
	
	
	

	ACAud CEP Days & Audiology Online and IDA E-Learning Courses
Evidence: Certificates of Attendance / Completion
Other Approved Activities

Evidence: Attendance Certificate indicating ACAud Approval Number and awarded points
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SECTION 3  Supervision Given to a  Member                                 Max=15
	
	
	

	Person receiving supervision may not claim here

Evidence:  Signed Log Books (both parties to sign)
	
	
	

	NAME:
	
	
	

	NAME:
	
	
	

	NAME:
	
	
	

	NAME:
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	SECTION 4  Examination Of A Member in a Competency            Max=15
	
	
	

	Evidence:  Letter of Appointment
	
	
	

	NAME:
	
	
	

	NAME:
	
	
	

	NAME:
	
	
	

	SECTION 5  Tutoring or Training Given to Another Member     Max=15
	
	
	

	Evidence: Log Books Signed by Both Parties
	
	
	

	NAME: 
	
	
	

	NAME:
	
	
	

	NAME:
	
	
	

	SECTION 6  Preparation and Presentation of a Paper/Workshop   Max=5
	
	
	

	Evidence:  Letter of Appointment/Copy of Paperwork
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SECTION 7  Additional Formal Study in Appropriate Field          Max=20  

(Not Diploma or Masters if primary qualification for Students, Not supervision for Associates, Not Employment for Ordinary or Fellow Members)

	Evidence:  Proof of enrolment in an Accredited Educational Facility
	
	
	

	
	
	
	

	
	

	
	
	
	

	
	
	
	

	SECTION 8  Formal Research in Appropriate Field                      Max=20
	
	
	

	FORMAL RESEARCH                                                                 

Evidence:  Written Confirmation from Research Authority
	
	
	

	
	

	
	
	
	

	
	
	
	

	SECTION 9 a) Formal Representation of ACAud                          Max=10
	
	
	

	ACAud REPRESENTATION  (Executive & Membership Committees, Education  & Congress Panel, etc)                                               

Evidence:  Copy Appropriate page from AGM Report or Confirmation of Appointment
	
	
	

	
	
	
	

	
	
	
	

	SECTION 9 b) Contribution of an Article to Accord Magazine       Max=5
	
	
	

	Apply in advance not retrospectively for recognition of informative or educational articles 
	
	
	

	
	
	
	

	
	
	
	

	SECTION 9 c) Submission of ACAud Exam Questions                  Max=5  
	
	
	

	Apply together with submission of your Exam Questions for point allocation
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	SECTION 10  Independent Activities                                               Max=10   
	
	
	

	(Include Manufacturers’ Seminars & Workshops not approved by ACAud,  in-house training, etc)

Evidence:  Program & Attendance Certificate
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SECTION 11  Reading & Multi Media Studies                               Max=10    

( or a combined total of 25 points for “Independent Activities” and “Multi-

Media Studies”  for Approved Rural Mbrs. only which requires written 

approval of status at commencement of each collection period)
	
	
	
	

	READING & MULTI MEDIA STUDIES

Evidence:  Precise Diary Notes & Copies/Précis of articles/multi media study, etc.
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SECTION 12  Rural Member’s Levy                                                  
	
	
	

	RURAL MEMBER’S LEVY – 20% For those events to which ONLY a Rural Member must travel for 2 or more hours to attend (eg  MOST Members must travel to a conference so no levy is allowed but MOST do not travel to a CEP Day or Manufacturer’s Presentation so you may claim the levy)

Evidence:  Obtain written confirmation from ACAud of status each year
	
	
	

	Special Item:
	
	
	

	                                                                                                               TOTAL POINTS CLAIMED
	


ENSURE POINTS ARE ENTERED AS RELEVANT TO EACH COMPETENCY CLAIMED – WITHOUT CEP IN THAT AREA THE COMPETENCY MAY NOT BE GRANTED
…………………………..

STUDENT:   MINIMUM 15               ASSOCIATES, FULL/ORDINARY, FELLOWS:  MINIMUM 30 

PLEASE ENSURE YOU RETAIN A COPY OF YOUR FINAL RETURN AND RELEVANT DOCUMENTS FOR AUDIT PURPOSES.  DOCUMENTATION MUST BE RETAINED FOR FIVE YEARS 
THIS WORKING PAPER IS FOR YOUR RECORDS AND PREPARATION PURPOSES ONLY

DO NOT SEND TO ACAud – USE “RETURN” FORM







